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Literacy Success 

The purpose of this booklet is to help you revise some of the important literacy skills that 

you should already know, and to introduce some more advanced skills. These skills are 

essential for success in English and in all of your subjects. 

Through this booklet, you will revise or learn around 13 skills to help you improve your 

spelling, punctuation, grammar and sentence structure. You will be completing the 

tasks from this booklet with your English teacher over the next weeks. When you have 

completed all of the activities, you will be given a choice of descriptive writing tasks 

which will allow you to demonstrate everything you have learnt.   

  

Your teacher will mark your piece of work and set you some targets to help you improve 

your writing, not just in English, but in your other subjects too.   
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How Do I Use Capital Letters?  

Use MINTS 

 

 

    Names of people, places, companies etc.  
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Capital Letter Sorting 

Task: Sort the list of words and phrases into the correct column of the table below:  

Months  I  Names  Titles  No capital needed.  

          

 

 

bryncelynnog school    september      james  lunch time 

yellow    i’m     little mix 

 

 taco bell     football   its  

  

 manchester united       wednesday,   miss baldock  llantrisant  

  

beauty and the beast                             autumn harry potter  
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Now read the passage that follows and add in capital letters and full stops where they 

are needed:  

hurriedly, she walked through the opening in the trees it was a windy november 

day and everything around her danced the sky was dark and murky like no sun 

had risen in weeks if she didn’t make it to the other side soon she knew she 

would be in trouble grateful she was wearing her comfortable battered converse 

trainers, she dodged the branches as she wound her way through the leafy maze 

bursting out at the other side she felt relief sweep through her  
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Word Classes 
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Identifying Word Classes 
Task: Highlight the nouns, verbs, adjectives and adverbs in each of the following 

sentences.   

   

1. The graceful swallow soared effortlessly across the sky.  

2. The quick brown fox jumped over the lazy dog.  

3. Excitedly, the girl skipped through the school gates.  

4. Angry and ashamed, I turned and ran away as fast as I could.  

5. The disappointment in his eyes was clear.  

Key:   

□ Noun  

□ Verb  

 Adjective  

□ Adverb  

Challenge: Can you annotate the sentences to show what category the nouns, verbs and 

adjectives belong to? Use the information on Word Classes to help you. 

 

Now write five sentences of your own and highlight them using the same key:  

1. _______________________________________________________________________

______________________________________________________________________ 

2. _______________________________________________________________________

______________________________________________________________________ 

3. _______________________________________________________________________

______________________________________________________________________ 

4. _______________________________________________________________________

_______________________________________________________________________ 

5. _______________________________________________________________________

_______________________________________________________________________ 
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More About Verbs 

Sometimes one verb in a sentence isn’t enough. Instead you need to use an extra verb 

(and make a verb phrase) to make the meaning of your sentence clear.   

These ‘helping’ verbs are called  ’auxiliary verbs’ and can be split into two categories: 

’auxiliary verbs’ and ’modal auxiliary verbs’  or ‘modal verbs’.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

These never change form)  (   
  

                     

                 

         should              would   

   

These change form  ( 

depending on your  

sentence )   

   

am     is     are  

  was      were  

being            been 

 
    

has     have  

had      having 
  

   

does     did     

do   
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Task: Read the sentences that follow and highlight the auxiliary verbs in one colour 

and the modal verbs in another colour.  Be careful! Sometimes you might find both 

kinds in the same sentence. 

 

1. We are baking cupcakes in D&T today.   

2. Alex was sitting at the kitchen table ready for his dinner.  

3. I may go to the gym this evening.   

4. My horse does bite, but only if you provoke him.  

5. I have forgotten my homework.   

6. I must bring it in tomorrow or I will be in lunch time detention.   

7. Everyone will be excited to go to the fair this weekend.   

8. I ought to go to bed at 10pm but I might stay up later.   

  

Now fill in the gaps with appropriate auxiliary verbs and modal verbs :  

1. I __________ to come to school by 8.30 every morning.   

2. I __________ eat breakfast before coming to school.   

3. I __________ running late today, so I _________ to run to catch the bus.   

4. As a nation, we ____________ do more to help the environment.  

5. I _________ _________ been more organised with my homework this week.   

6. If I were rich, I __________ buy a yacht.   

7. I ________ _________ made the flight if I ________ arrived at the airport sooner.   

8. Rain _________ pouring from the sky in torrents as I ran across the yard.   

  

As the last example shows, when we use a present participle (-ing verb) in a sentence, 

we always need an auxiliary verb to make the sentence complete.   

For example: ‘Waves crashing against the rocks.’ does not make sense on its own.   

We need to write ‘Waves are crashing against the rocks.’ (present tense) or   

‘Waves were crashing against the rocks.’ (past tense) for the sentence to make sense.    
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Task: Copy the sentences below and add an  auxiliary verb to the following sentences 

to make them complete:  

  

1. The sun shining over Beddau. (present)  

 

____________________________________________________________________ 

 

_____________________________________________________________________ 

2. Children running towards their parents at the end of the school day.  (past)  

 

________________________________________________________________ 

 

_____________________________________________________________________ 

3. The aroma of roast dinner wafting through the air as I arrived home (past)  

 

_____________________________________________________________________ 

 

 

_____________________________________________________________________ 
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Simple and Compound Sentences 

Task: Highlight the subject, verb (and object, if there is one) in the following simple 

sentences:   

  

1. The bell rang loudly.   

2. The sea roared towards the shore.   

3. Trees towered over me.   

  

Challenge: Rewrite the three sentences, adding adjectives and adverbs to make them 

more interesting then add another two simple sentences of your own.  

  

1. _______________________________________________________________________ 

_______________________________________________________________________ 

2. _______________________________________________________________________ 

_______________________________________________________________________ 

3. _______________________________________________________________________ 

_______________________________________________________________________ 

4. _______________________________________________________________________ 

_______________________________________________________________________ 

5. _______________________________________________________________________ 

____________ __________________________________________________________ 
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Task: Add an appropriate conjunction to each of the following compound sentences:   

  

1. The sun was shining ______ there was not  a cloud in the sky.   

2. I want to improve my fitness  _____ I walked to school today instead of taking the 

bus.   

3. She did very well in her exams ____________ she had revised very hard.   

4. I have never been to Thorpe Park, _________ have I wanted to.   

5. He didn’t want to go to the dentist ______ he knew he had to.  

6. I knew it was the right thing to do ______  I still struggled to apologise to her.   

7. I could go bowling tonight ________ I could go to the park instead.   
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Complex Sentences 

Read the sentences below and add in the comma(s) between the main and 

subordinate clauses. Highlight the different clauses in different colours.   

  

1. Like a sparkling diamond the sun shone in the sky.   

2. I love to eat crisps although I know fruit is better for me.   

3. Loud and clear the sound of the school bell rang through the classroom.  

4.  Heart pounding and knees trembling I walked towards the penalty spot.   

6. Our new school which is yet to be officially named will open in September 2018.   

7. I nervously stepped into the classroom dreading how my teacher would react to my 

missing homework.  

  

8. Her eyes which usually smiled with happiness suddenly filled with tears.   

9. My dog ran into my open arms obviously glad that I had returned from my weekend 

away.   

10. As I walked through the park leaves crisp and golden crunched beneath my feet.   

Key:   

□ Main clause             □ Subordinate clause  
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Challenge: Now write three complex sentences of your own to describe your 

classroom. Can you write one of each different complex sentence structure?   

  

1. _______________________________________________________________________ 

_______________________________________________________________________ 

 

2. _______________________________________________________________________ 

_______________________________________________________________________ 

 

3. _______________________________________________________________________ 

_______________________________________________________________________ 
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How Do I Vary My Sentences? 

 

 

 

   

Like a beacon of hope,  the sun blazed down on us.     

   

30 % of teenagers are obese.  That is shameful.    
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Varying Sentence Choices 
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Which is the more effective description of this beach scene?  

 

 

Like a ribbon, the silken sand stretched endlessly along the shoreline, its 

smooth surface mottled by pairs of footprints travelling to and from the  

azure water’s edge.  Gentle waves lapped the shore, surging ever nearer 

to the bleached dunes with each swell. Bursts of laughter, joyous and 

carefree, were carried on the salty breeze from the shallows where 

parents and children played.  

The sky was blue and clear. The sand was soft and golden. The water was as clear as glass.  

The white fluffy clouds hovered in the sky but did not get in the way of the sun beaming  

down brightly. People were splashing and playing at the water’s edge and in the distance  

two boats were bobbing in the sea.     
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Write Me A Sentence 

 

A compound sentence:  

A complex sentence beginning with an adverb:  A complex sentence beginning with a pair of adjectives:  

A simple sentence:   

 

A complex sentence beginning with a simile:  A complex sentence beginning with an –ing verb:  

A complex sentence with an embedded clause:  
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Write Me A Sentence 
A compound sentence:  

A complex sentence beginning with an 

adverb:  
A complex sentence beginning with a pair of adjectives:  

A simple sentence:    

 

A complex sentence beginning with a simile:  A complex sentence beginning with an –ing verb:  

A complex sentence with an embedded clause:  
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Comma Splices 

Task: Read each of the sentences below and decide whether they are an example of a 

complex sentence or a comma splice.   

When you come across a comma splice, rewrite the sentence so it makes sense using 

one of the three strategies we’ve learnt.   

Sentence  
Complex sentence or 

comma splice?   

Corrected Sentence (if necessary)  

 The house stood out on 

the street, its windows 

were smashed and dark.  

    

After a long day at school,  

Jess slumped on the sofa.   

    

A chair had been placed 

outside the door, he knew 

it was reserved for him.   

    

I ran as fast as I could 

towards the gate, I just 

wanted to get away from 

everyone.   

    

Many people think 

commas are used when 

you pause in a sentence, 

sadly, they are wrong.   
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Apostrophe Practice 

Task: Add apostrophes for omission or possession where they are needed in the 

sentences below.   

1. My friends dog is called Boomer.   

2. I havent done my homework.  

3. The girls football team won the league last year.   

4. The birds wings flapped excitedly as it left the nest.   

5. James favourite fruit is strawberries.   

6. You wouldve passed the test if youd revised harder.   

7. A little rain wont stop me from going for a jog.   

8. It isnt always easy to do the right thing.   

9. Its unclear what the problem is.   

10. The police werent sure if shed  told the truth.   

11. Mrs Davies stare is more intimidating than her shout.   

12. I cant wait to have a nap.   
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Apostrophes 
 

Read the following passage and correct then 10 apostrophe errors. You may need to 

remove apostrophes, as well as add them.   

 

 

I walked past the house’s and through the alleyways. Sarahs house was definitely around 

here somewhere but I hadnt a clue where as all the house’s looked the same. The first 

houses window was smashed and that made me nervous. It looked like Sarah’s car in the 

driveway but it easily could have been a strangers. I couldnt see far because of the fog; it 

was thick and menacing, making the street seem even more foreign to me. I was’nt  

keen on continuing so I turned around, and thats when I saw a persons hand waving 

through the mist.  
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Task: Below you will find examples of apostrophe errors from real life businesses and 

organisations. Correct each example below.   
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Homophone Practice 

 
Choose the correct homophone to complete the following sentences:   

  

1. Have you finished _________ homework? (your/you’re)  

2. Having carefully packed ____________ suitcases, they left them over ________. 

(there/their)  

3. Congratulations! ___________ a winner! (your/you’re)  

4. _________ going to rain today. (its/it’s) 

5. We __________  going to play football but now _________ going for a run instead. 

(were/we’re)  

6. Always remember to pack _____________ bag correctly.  (your/you’re)  

7. I’m going ____ play netball with my ______ best friends. Would you like to come 

_____? (to/too/two)  

8. I read my book __________ to my  teacher. (allowed/aloud)  

9. I brought my umbrella today _______________ (which/witch) was lucky because the 

____________ (weather/whether) is terrible.   

10. The stars are shining brightly in the _______________sky. (night/knight)  

11. Global warming is having a devastating ________ on the planet. (affect/effect)  

12. I asked her to come _________ because I couldn't __________ him. (here/hear)  
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Homophones 

Read the passage below and correct the homophone errors:   

Won day, when the whether was fine, a girl skipped down the street too the park. Their 

she found an empty set of swings which she quickly sat down on. The grate park spread 

out around her and all she could see was grass all around her. They’re were trees in the 

distance and she could just make out the green blurs witch were starting to loose leaves. 

Too of the trees had already turned that burnt orange colour she loved so much. She 

was trying to decide weather she should amble over too the trees. Her brake was nearly 

over and she would have to get back to work soon but the trees in the distance we’re 

tempting her. So she walked threw the park and over to the autumnal trees.  

Task: Make a list of any other homophones that you can think of and write a sentence 

using them correctly. 
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Vocabulary bank 

Spelling Words 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Task: Your teacher will give you some key words to learn to write in the blank 

boxes. 

 

 

 

identity 

empathy 

languages 

communication 

literature 

imagination 

creativity 

experience 

citizens 

inquisitive 
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Task: Use the strategies to learn the spellings of at least 10 of the key words from the 

last page that you are unsure about. 
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Descriptive Writing 

Task: Read the example text below. Highlight and annotate the passage to show what 

makes it an excellent piece of writing.   

   

Smoke. The wisps of grey that decorated the sky were unmistakable. It was that time 

of year again. Crisp and clear, the November evening penetrated even the thickest 

of coats. Huddling close to one another in an attempt to evade the air’s bite, families 

and groups of friends chattered and laughed, filling time before the display began. 

The smell of fried onions hung in the air and mingled with the sweet, smoky smell of 

the roaring bonfire.  At the edge of the crowd, children wrote their names excitedly, 

wielding their sparklers like giant pens, leaving a momentary trail of orange letters 

across the sky. “Jenny, be careful!” a worried mother warned, tugging the cuffs of 

her daughter’s gloves down so that every inch of her skin was protected.  

Impatient adults glanced at their watches and muttered among themselves. It was 

almost time. Soon the inky black canvas would be illuminated with the warmth of 

gold and red hues.   

 

Unforgiving gusts of wind wove their way through the many layers of fabric that I 

had wrapped myself in and a misty cloud of the spectators’ breath hung impatiently 

over the crowd. I clutched the polystyrene cup tightly with my overly red fingers, 

savouring the momentary warmth the liquid inside provided, a sign that winter was 

here.  Like an old-fashioned music box, the sound escaping from the speakers 

seemed isolated and melancholy, weaving its way through the families but 
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remaining ignored. I listened.  And I waited for the moment that the crowd and the 

music would fall silent and the whistle of the first rocket would ignite excitement.   

 

There it was. The familiar sound. The anticipated explosion shot arms of glittering 

gold into the coal-black night. Among the ‘oohs’ and ‘ahs’, a few cries pierced the 

excitement and a mother rubbed the back of her wailing baby. People in the front 

row of the crowd stood, hypnotised by the whirring pink wheel in front of them, the 

motion and neon-colour reflecting in the glassy surface of their eyes. A roaring  

cacophony interrupted their gaze and the sky was painted with billows of vermillion 

smoke. Inhaling the familiar scent of gunpowder, nostalgia flooded my frozen body; 

it’s warm fingers grasping my heart tightly and sending a gentle current of emotion 

to my throat. A sheet of violet light became an impermanent blanket, overloading 

the senses and causing temporary blindness.  Another flash engulfed the area. 

Another crackle. Clearly reaching its finale, the pace of the fireworks intensified and 

a crescendo of dazzling colour sent a riot of sparks dancing flamboyantly into the air. 

And smoke.   
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Writing Success 
 

Choose one of the following settings and write your own piece to describe the scene:   

• at a fireworks display  

• on a beach   

• at a busy train station  

• in a park in autumn  

• in a school yard at the start of the school day  

• as fans either enter or leave a football match  

• in a dentist’s waiting room  

  

The rules:  

Your description should be detailed and imaginative and must be a minimum of three 

paragraphs long. You will be assessed for your ability to:  

• write in full sentences that make sense  

• vary your sentence structures to make your writing interesting  

• use punctuation correctly (capital letters, full stops, commas , apostrophes and 

semicolons)  

• use homophones correctly  

• spell most words correctly  

• present your work neatly and clearly.   

  

Plan: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 
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______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_ 
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Questions to ask yourself:                              Have I…?  ✓  

   

Basic  

literacy   

skills:  

written in full sentences?  
   

used capital letters and full stops correctly?     

checked the spelling of new or tricky words?     

checked for mistakes with my homophones?     

used apostrophes correctly?     

written in paragraphs?     

used the correct tense? (past or present)     

presented my work neatly?     

   

Effective  

writing   

skills:  

used specific and ambitious vocabulary?     

used a range of different connectives and sentence openers?     

used the features of the text type I’m writing? (e.g. headlines in a 

newspaper, subheadings in a report, thoughts and feelings in a diary)  

  

adapted my ideas to suit my audience and purpose?  
   

developed my ideas by giving detail, evidence or opinions where I need to?     

achieved everything on the success criteria?  
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Literacy Self-Evaluation 

After completing the literacy success booklet, I have improved my understanding of:  

________________________________________________________________________ 

_________________________________________________________________________

_________________________________________________________________________

I still need to work on:  

_________________________________________________________________________ 

_______________________________________________________________________ 

 

      

I can use capital letters and full stops accurately.        

I write in complete sentences that make sense.        

I can use complex and varied sentence structures.        

I can use apostrophes correctly.        

I can choose which homophone to use correctly.         

My spelling is mostly accurate.        

My writing is neat and well presented.        
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Writing Success 

My Literacy Targets 

1) ………………………………………………………………………………………………………

…………………………………………………………………………………………………….. 
 

2) ………………………………………………………………………………………………………

…………………………………………………………………...................................... 
 

3) ………………………………………………………………………………………………………………………………………… 

 

………………………………………………………………………………………………………………………………………… 

 

      

I can use capital letters and full stops accurately.        

I write in complete sentences that make sense.        

I can use complex and varied sentence structures.        

I can use apostrophes correctly.        

I can choose which homophone to use correctly.         

My spelling is mostly accurate.        

My writing is neat and well presented.        
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